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Ea r l  Eve re t t  -~ .___ Chief, Sa f e t v  F " ai  ! J B - z _ ~ ~  ____ -~ f E i k 2 L  ____ ~ ___ 
3. Action Requested 

a ,Establish Retention Schedule; record will continue to accumulate. 

Chief, Safety  Engineer - I n  charge o f  the  Inspect ion D iv i s ' i on ' s  miss ion t o  inspect  b o i l e r s  
and pressure vessels i n  Georgia, as we l l  as e levators ,  escalators ,  and o the r  machinery 
which f a l l '  under i n d u s t r i a l  safety  laws.  

-. - 
7. Record Series Description . ,form numbers md tides, if any): 

Attach samples of the file. 
Documentsrelatingto: .the Safety Engineering Inspec t ion  o f  E levators  and Escalators. 

,.. 

Included are: 
DOL-4215 E leva to r  Perm i t  
DOL-4217 App l i ca t i on  f o r  Permits t o  I n s t a l l  or A l t e r  Elevators.  

- -- 
,w 8. Monthly Reference Rate often are records referred to which are: 

One to six months old (3 ; Seven to  twelve months old 2 : Thirteen to twenty-four months o l d 2  --; 
twenty-five months and older 1 7 

9. Annual Rate of Accumulation of Records 
Letter-size drawers 1 -; Legal-size drawers---.--- ; Shelves- ; Other(wciW - --_ 

.I - -- - - 
DOL-144 (R-6/86) (over) 



.. 
I , .... _ ~ _  _- ____ _ - ~ ~  ~~~ 

confidential information requiring security handling? I f  yes, cite law or regulation. 

~ 
~ ~ 

c. Is this a vital record? 
d. Does this series have histor ical long term research value? 
e. When one or two documeps in the file make it necessary to keep the entire'file for a long period, could these &xuments 

~ ~ ~ ~ ~- 

*_- . .- .- ~ ~- ..- .. - ~~~ ~ ~~~ -_.--_ -~ ~ 
~ ~~ 

__F_. _._ - 1  "..~ ~ -~ be scheduled separately? , 
~ L-.. . ..A- ~ _ ~ i ~ . . ~ _ ~ ~ _ . _  . ,~ - . 

~ ~~ f. Is -~~~ the information contained ~~ _ I ~ ~  in this serie yes, . l~_i_*~I ~- attach copy. ~ _ . _  
g~ -1s the information contained in thisser/e 

h. Is there a duplication of this series in your office, or in another o f f ie  or agency? 

i. lsthisseries (oramdorportionofir) - regularlymicrofilmed? ~ ~~~ .~ , M i c r o f i  -~__I_ I m  equipment if being requested. 
Does the record series result in a computer printout? j. 

r recorded .~ in a summarize report? 

--._ 
If yes, attach copy. I 

If  yes, where? 1,nsurance company w i  1 1  keep a copy. 

.. =~ 

~~~~ 
__ 

Computer prog ram ~i s being developed. -- ~ .~ ~ ~~~ =~ ~ _..~__~I__ ~~ ~ . _--_a___ 

letention Requirements The following requires the series to be kept: 

a. State Law years. 

years. b. Statute of limitation 

c. Federal Law A -years. 
-~ .- ._ 

-r 

d. Audit period - . ~  5 years. 

5 years. e. Administrative need - _- 
f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

To s a t i s f y  any p o t e n t i a l  a u d i t  requirements, 1 t i g a t i o n  and/or c la ims. 

. .  
~ ~~.~~ ~. ~ ~~ 

~ ~ ~~ ~__.I_.~_I___. ~ ...-... 
12. Approved Disposition Instructions This agency recommends that the f i le series be cut off at the end of each: 

then. [f3 Calendar Year; 0 Fiscal Year; 0 Other -~ ___ 

0 

Hold in the current files area month(s) 5 year(s); then 
Transfer to local holding area; hold _- 
Transfer to State Records Center, hold year(s); then 

year(s); then 

gl Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

Note: 
F i l e  se r ies  t o  be c u t  o f f  a t  end o f  each Calendar Year; ho ld  i n  c u r r e n t  f i l e s  a rea  
f i v e  (5) years; then dest roy a f t e r  complet ion and release o f  a l l  S ta te  and Federal 
a u d i t  requirements, 1 i t i g a t i o n  and/or c la ims. 

These instructions amlv to al l  Drior and future accumulations of the series. 

.. . 


